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OFFICE ORDER

It has been observed that in many cases, the draft letters/
Affidavits/ documents (to be sent to the outside agencies) are being
received in the office of Director or Registrar on last dates and
without required documents and without the initials of concerned
officials/ HoDs/Section In-charges for the signature of the
authorities (Director/Registrar).

In view of the above, all the HoDs/Section In-charges are requested
to forward the letters/Affidavits/documents with all the necessary
documents with complete file and duly signed by all the concerned
officials/officers. A copy of the letter/affidavit/documents, after
approval, must be signed by the concerned officials in the form of
office copy alongwith the original letter/affidavit/documents when
submitted for signatures of the competent authority.

Further, it is the responsibility of the concerned department/
section to thoroughly check that the contents of the letters/
Affidavits/documents to be signed by the Director/Registrar are
correct and as per record before submitting to the competent

authority.
9.2l

2 .
Registrar (Officiating)

Copy to :-

01 Director, SLIET for information '

02 All Deans/HoDs/Section In-charges/Faculty In-charges-
with the request to circulate among the Faculty & Staff.

03  Faculty In-charge (ACSS) - with the request to upload on
the Institute website.

"Proud to be Part of Team SLIET"

afrrare, forem: WTev—148106 (TWE), ¥R, SRATY §: +91-1672-280057, 253100 (Frewrs), 253115 (Fowfya) Baw w: +91-1672-280057
Longowal, District: Sangrur-148106 (Punjab), India Phone No. +91-1672-280057, 253100 (Director), 253115 (Registrar) Fax No. +91-1672-280057



