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OFFICE OFDER
Subject : Guidelines to be followed for holding of Conferences/

Workshops/Seminars, etc. (Domestic & International)

Please refer to the Office Memorandums (OM) No. 19 (36)/E.Coord/2018 dated
30.05.2018, Government of India, Ministry of Finance, Department of Expenditure,
New Delhi endorsed by the MHRD, Department of Higher Education, Integrated
Finance Division, New Delhi vide its letter No. 29-28/2017-IFD dated 18.06.2018
on the subject cited above, vide which MHRD has directed the Institute to follow
the guidelines issued by the Government of India vide OM dated 30.05.2018.

A copy of the OM dated 30.05.2018 is enclosed herewith for information. All

concerned are requested to adhere to the above guidelines in the Institute with
immediate effect.

,.M»”“

Copy to the following officers/officials for information and necessary action:-

01 Director for kind information.
02 All Deans

03  All HODs/Faculty In-charges/Section In-charges for circulation amongst
the faculty/staff.

04  Faculty In-charges (ACSS) - with a request to upload on the Institute
website alongwith Office Memorandum dated 30.05.2018.

FTHTY 0. 01672-253100, 151, 115 oA HO0. 01672-280057
PHONE NO. 01672-253100, 151, 115 FAX NO. 01672-280057

“PROUD TO BE PART OF TEAM SLIET” “TOGETHER WE CAN MAKE A DIFFERENCE"
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Subject: Guzde{mas %f:; be fef kawed” fsr ha%dmg nf Canfereacesi Werksmpsi '
- Semmars a%f; (Gﬁmestic _n!ntamatmna%) o ;

30, 85 2{)18 rece:sséd fram eramnem Qf Ex;aendjture Mm;siry :}f Fmanc& on the
sub;aci mentrcned abave fer mfarmatmﬁ a‘nd nasessary a::tm '

"iviifi}aiad the 18" June, zma

(K}ran K Amra) .

. . ﬁﬁderSacretary(Fa);f
Enck Asabove. =~ .

‘{{3 .

(o AH Bur‘eam Héacis in %he Depamnent of 8E&L
(2) All Bureau Heads m the erartm&nt of HE
(3) Director (F). | .

(4) Dy. Secy (F), HEE

(5) Dy. Secy (F), SE&L
(6) US(IFD), HE . .
-'(‘?)\ S{}(EF{}) HE {Smt Latha Raman}




No.19(36)/E.Coord/2018
Government of India

Ministry of Finance
ﬂegar&m&nt of ifxpanﬁ;tme

' Suﬁiéﬂct: delini . . ,hafding c:f Conferences/ War&shopsi
. Semmam etc. (ﬁamestm & !niamaﬁanai) ;

: Ministry of Finama {)epargnen% c:f Ex;zéndlture hag been issuing guzde%mes for
holding of Conferences/ Workshops/ Seminars, etc. (Domestic & International) from
tgme tﬁ tima wﬁ‘h ihe at};actw& that Miﬂfﬁiﬁ@ﬁfﬁ&p&fﬁﬂ@ﬂ%& undstiake samh aw&n’es '

i’t has beea damdad ihat mm;efm;h mfy pr&pm&%& i penditure above

Rs. 40 lakhs for Intemational as well as domestic Conferences/ Seminars/ Workshops

etc. will need to be r&?erresd to the Bapaﬁm&ni of Exp&néfture ‘

3. iatamatima% z:aﬁfermmf W&rksbaps is&mmami magtmgs etc:

z} A! pmpssa&s %nvoivmg}' expenditure of Rs. 40 Lakh of %ess fnr ﬁckiing
conferences/ workshops/ seminars/ meetings etc. involving parttcapatmn of

~ foreign delegates may be decided by the Mmzstryi Department in consultation
with their Financial Adviser. Th& approval of the Minister in Charge, political
clearance from Ministry of External Affairs and clearance of Mimstry ef Hﬁma
-Affa&m fmm saa:unty ang%e (wherevar faqmred} shaf i}e nbtamed -

) i Pm}msaia mwiwng sxpem&ture ahn’s@e Rs 4() (?ﬁrty} iakh for ;ficz,emrsg
expemismré on holding conferences/ workshops/ seminars/ meetings’ ‘etc. with
international participation should be referred to the Department of Expenditure
(DoE) with the approval of the Minister in Charge, political clearance from

\%* Ministry of External Affairs and clearance of Ministry of Home Affairs from

* U security angle (wherever w{:‘gmfe@é for csbia ning appmva! csf %he “ﬁ%&ﬁ

%ﬁ’t’?ﬁ&}?ﬁ}.” i T

w) Cammatm&nt %”z}f; aring gramii aammmadahm m&ﬁ :;m part gaﬂis fn:am

foreign countries ould be kept to the barest minimum. )Mmis&nasf
i)epartmema stmﬂ ax@mﬁ ig’tmast emnamy am:! ausierﬁy in if’if’é‘f jard.

w\ el Secretary through Sesrﬁtaayﬁ;i,, -

&;&?ﬁ(} '

W) “ln»pftmi;ﬁa“ appmvaitaf the Msmster~in~nharga shauid be takan suff’ meﬂﬂy %r*;
advanm}mfam the aveni B o £

- %erem:m that 'érisé ﬁut %34‘ ii&%améé@nai
ff"_farémaa atc s?wuld be giam‘sad {my if



7

vi) All preparations for holding the conference and ﬁther.fomaéiﬁas-\ahw%d be
completed sufficiently in advance to avoid any last minute hitch and
 embarrassment. @ .

i) All administrative arrangements including issuance of invitations should be
done after receiving Cabinet Secretary’s approval or as per the powers

delegated under this OM. :
4.  Domestic conferences/ w@r&sﬁbp&fsen}iﬁar&i meetings etc:

Proposals iﬂvciiving,Rs‘ 40 (?artyj iakh 0{,%‘3& may be decided by tirié Ministry/
Department in consultation with their Financial Adviser. Proposals involving expenditure

above Rs. 40 (Forty) lakh for incurring expenditure on holding conferences/ workshops/

seminars/ meetings etc. with participation limited to Indian delegates only may be
referred to Department of Expenditure for approval of Secretary (Expenditure). Approval
of Secretary of the Ministry/ Department may be obtained prior to the file being referred
to Department r.)f Expenditure. - - : e

5.  Autonomous Bodies:

i) Conferences held by Autonomous ‘Bodies generally generate revenue from
sponsorships and registrations and most of the time either they do not: require
government support or require in small portions. Administrative Ministries are
competent to grant approval for holding the conferences (whether domestic or
international) where no funds are required from Government. '

i) However, if Government funds are required and the financial assistance required

* is more than Rs. 40 Lakhs for International as well as Domestic conferences/
- workshops /seminars/ meetings etc. such cases shail be referred to Department
- of Expenditure. GeREL e e e e e s

Connaa B o

i »

6.  General Instructions:

While referring the cases of Conferences etc., ‘whether domestic or international, to

Department of Expenditure, following may be strictly adhered to:

(i) Holding of Exhibitions/ fairs/ seminars/ conferences/ workshops etc. abroad
~should be discouraged except for promotion of trade and business and for
~ projection of ‘Brand India’. For this purpose, depending on the nature of event, if

more than one Ministry/ Department is involved, a Nodal Ministry/ Department

- should be identified to take the lead for coordinating and organizing the event.
(i) All proposals referred to Department of Expenditure on the subject should be
sent at least one month in advance of commencement of the event and only
- through the Financial Adviser concerned. While referring the proposals to the
- Department of Expenditure, .it may be ensured that necessary clearances viz.
from Ministry of External Affairs, Ministry of Home Affairs etc. and ‘approval of
competent authority in the Ministry/ Department have been obtained and'placad
in the file. In the absence of these, the proposals will be returned wﬁh?ﬁt

processing in the Department of Expenditus : ' o

ure.

. ’ i v l \f; -

‘ﬁ



9. These instructions will come into operation with immediate effect

s

1. All Ministries/ Departments as per standard mailing list

e

(iii) Sufficient provision in the relevant Budget should be ensured before such

~ proposals are processed in the Ministry/ Department and before referring
proposals to Department of Expenditure. The proposal should clearly indicate the
budget provision. - , ,

(iv) Stipulated timeline for submission of proposals may be adhered to mmyggggmgy
“be noted that henceforth, delayed proposals will not be processed ‘unless
accompanied by a Delay Report containing reasons for delay, duly approved by

the Administrative Secretary. : ‘ ‘

(v) Holding of conferences/ workshops /seminars/ meetings etc. in Five Star Hotels
is banned except in case of bilateral/ multilateral official engagements held at the
level of Minister-in-Charge or Administrative Secretary with foreign Government
or international bodies of which India is a Member. Any deviation in this regard
should be referred to the Department of Expenditure with adequate justification.

(vi) Min%sm%!f}sgzammms shall not resort to seeking ex post- facto 'agpmvai on the
proposals since they are liable to be rejected. Hence, adequate advance
. pfaming' and obtention of all requisite approvals/clearances is em;?hasized.

7 ﬁah«iibﬁtaadéﬁge the enhancement in the prescribed .expanditufe,., ceiling, all
Ministries/ Departments shall ensure utmost economy in public expenditure.

8. Thisisin sup&m&&s%&n of Department of Expenditure’s earlier instructions on the
subject cited above issued vide following O.Ms No.: '

i) 19(9)E.Coord/2011 dated 5" March, 2015 ,
i)  19(9)/E.Coord./2012 dated 12" July, 2012 . |
(i) 19(9)/E.Coord./2012 dated 13" September, 2011 x
iv) 7(1)/E.Coord/2010 dated 13" September, 2010
v) 7(1)/E.Coord/2010 dated 31 May, 2010 *

Vi)  7(5)/E.Coord/2002 dated 28" May, 2003

~ (H. Atheli)
Director
Tel: 2309 2604

To

2. All Secretaries to the Government of India
3. All Financial Advisers of Ministries/Departments .




